Committee Information Submission Form
Use for university-wide standing committees to be included on the University Committees website

Please complete one form for each university-wide standing committee. Return the form by email to srippke@iastate.edu. If you have questions, call Sheryl Rippke at 294-1385. Thank you.

New committee or an update?

Is this information about a new committee to be added to the website? [Yes/No. If yes, please provide the information requested for each item.]
Or is this information updating a committee that is already listed? [Yes/No. If yes, use this form to indicate what should be deleted, added, or edited.]

1. 
Committee information is being supplied by: [name] 
2. 
Please indicate someone to be an ongoing contact for this committee with the University Committees website: [name, department] 
3. 
Committee Name: [Be sure to provide the full and accurate official committee name] 
4. 
Committee’s Administrative Home: [e.g., President, Provost, VPBF, VPSA] 
5. 
Charge: [A few sentences that indicate the committee’s purpose and/or primary responsibilities.] 
6. 
Activity update: [A few sentences about committee activities such as accomplishments in the past year, current focus, objectives for the coming year, frequency of meetings, etc.] 
7. 
Related web links: [The group’s website, committee reports, minutes, other documents, etc.] 
8. 
Committee photo: If you would like a committee or committee-related photograph to be posted, you can attach a .jpg file when you submit this form by email. 


Photo is being submitted for this committee: [Yes/No]
9. 
Membership composition: [Please provide composition/representation information as indicated in the table below.]

	Group or area represented
	Quantity

	EXAMPLE:
	

	Faculty
	3

	Graduate students
	2

	P&S Council president
	

	Non-affiliated community member
	1

	Vice Provost for Extension and Outreach
	

	Merit – non organized
	2

	University Committee on Women
	1

	Support
	1

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


10. Current members: [Please provide member information as indicated in the table below.]
	Name
	Group Represented
ENTRIES IN THIS COLUMN SHOULD CORRESPOND WITH THE COMPOSITION INDICATED ABOVE.
	Committee Title or Role
	Term 

begin date

(MDY)
	Term expiration date
(MDY)
	Email address

	Joe Example
	Faculty
	Chair
	7/1/05
	6/30/07
	jexample@iastate.edu

	Bill Example
	Support
	Secretary
	7/1/04
	6/30/06
	bexample@iastate.edu

	Mary Example
	Non-affiliated community member
	Member
	7/1/06
	6/30/08
	example@aol.com

	Jane Example
	Director of XXX
	Ex-officio
	—
	—
	nexample@iastate.edu

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


